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Use this tax primer as a reference guide for understanding IRS tax forms that are most helpful to you as
zpv!dpngmfuf! zpvs! Qbsfout! ! Gjobodjbm! Tubufnfou!) QGT

Please keep in mind that this primer does not include an overview of every possible tax form you might
receive or need to file with the IRS. It focuses, instead, on the main tax forms that families will need to
have on hand to complete the PFS accurately and correctly.

Covered in this tax primer are these forms:

I Formw-2

Form 1040

Form 1040 Schedule 1
Other Schedules
Schedule C

Form 1099-MISC

=2 =2 =2 = =2

For each of these tax forms, the primer answers three questions:

1. What is the form used for?
2. What does the form look like?
3. Which lines on the form matter the most for completing the PFS?

*o Important

Be sure to send all your tax forms as required by each school you are applying to for financial
aid. Do not limit what you submit to schools to the documents covered in this tax primer. If a
school requires your tax forms and schedules, be sure to upload the full set of taxes that you
submit to the IRS when filing your tax return. Doing so ensures that you complete each
tdippm!t!epdvnfou! sfrvjsfnfout!dpssfdumz-1!5b
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What is the W-2 for?

The W-2 is an annual statement of your earnings for the calendar year provided by your employer. It also displays
how much was withheld from your pay for taxes, Social Security, and Medicare. This is where you can also see
how much of your income was put into certain types of pre -tax retirement plans.

What does the W-2 look like?

PFS 7A or 7B
a Employee's social security number
cadad OME No. 1545-0008
b Employer identification number (EIN) 1 Wages, tips, other compensation 2 Federal income tax withheld
¢ Employer's name, address, and ZIP code 3 Social security wages 4 Social security tax withheld
5 Medicare wages and tips 6 Medicare tax withheld
7 Social security tips 8 PFS 8C
Codes D, E, F, G,
d Control number 9 10
e Employee's first name and initial Last name Suff. | 41 Nongualified plans !23
i |
13 Stndoy Rleest pﬁ?‘y !Z’
T |
14 Other !zc
i |
12d
=3
i |
f Employee’s address and Z1P code
15 State  Employer's state 1D number 16 State wages, tips, etc.| 17 State income tax 18 Local wages, tips, etc.| 19 Local income tax 20 Locality name
w-z wage and Tax Statement E D XX Department of the Treasury—Internal Revenue Service

Conw 1 —=Far Stata Citv or | neal Tax NDanartmant

Which Lines on the W-2 matter most for completing the PFS?

Reportthe salary in Box 1 of your W2 onLine8 B! pg! ui f! QGT! gps!uifl!gbsfou! mjtufel!
gbsfou! mjtufe! bt! dzQbsf ou! C/ L) Lifleither pafeht hgs mard thpp ecnefordthe f ! up u b m
year.

Look at Box 12. If any amounts appear in this section with a code D-H, be sure to report that amount as
dZQbznfoue¢ef gfpssabe! sf uj s f hife8Tof themMbntakabl Inconhe YBrksheet. If you have
multiple W-2s, be sure to report the total amount.

You do not have to report any other information from the W -2 on the PFS.It is possible that one or more schools
zpv!sflbggmzjoh!up!njhiu!btl!zpvB3upZpvigomzhptotiul snj j oéogpgsoh
or upload a copy of each W-2 you receive as part of your financial aid application.
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Form 1040

What is the 1040 for?

The 1040 is used to report your sources of income, as well as any adjustments, deductions, and credits against

your income that will determine how much and what types of federal taxes you should have paid for the tax year.
Jglzpv! wf!l gqbj e !itwpl ghbwnhovd muth obal refundyfron the federal government you are entitled
up!sfdfjwf/ 1 Jglzpv!wflgbjelupp!mjuumf!jolubyft-!ju!xjmm!

What does the 1040 look like?

The 1040 is the base form. It can include additional schedules based on your income. | f s f | t0O40Wasé fora:

51 04 U.s. |nﬁ?;]m[mm;:rﬂetum |2©XX |0MBNO.1545-0074 IRS Use Only—Do not write or stapls in this space.

Filing status: ] Single  [] Marriod filing jointty ] Married filing separatoly  [] Head of household  [] Qualifying widow(ar)
‘o first name and initial Last name Your social security number

] Someone can claim you as a dependent ] You were bom before January 2, 1954 [] You are blind
first name and initial Last name Spouse’s social security number

standard doduction: (] Somoona can claim your spouso as a dopondont [ Full-yoar health cara coverage
[ spousa is blind [ spouse temizes on a separate ratum or you were dual- of axempt (see inst.)
Home addrass (number and street), If you have a P.O. box, see instructions. Election Campaign
sl [ You [ Spouse
City, town or post office, state, and ZIP code. If you have a loreign address, attach more than four dependents,
inst. and  here » 7]
Dependents (see instructions): (2) Social Felationship to you () + if qualifies for (sea inst.):
(1) First name Last name Child tax credit Credit for other dependents
Ll Ll
Ll Ll
Ll ]
] Ll
SI n Under panailties of parjury, | declare that | have axaminad this retum and and maummmwmw thiry are brue,
g conmect, and mmdmmmmhbﬂnGde“ tion of which has any b
Here Your signature Date Your occupation It the IRS sant you an Identity Prolaction
Joint raturn? PIN, enter it
Sae instructions, here fsee inst)
Kaep a copy for ‘Spousa’s signature. If a joint retum, both must sign. | Date Spouse’s occupation If the IRS sent you an Identity Prolection
your records. PIN, enter it
here {so inst)
Paid Preparer's name Praparer’s signaturs PTIN Firm's EIN Check if:
rdl Party Designos
Preparer [ v Party
Use Only Firm's name » Phona no. [ selt-empioyed
Firm's address »
For Disclosure, Privacy Act, and Paperwork Reduction Act Notice, see separate instructions. Cat. No. 113208 Form 1040
—————_1_ Wages, salaries, tips, etc. Attach Form(s) W-2 e 1 | PFS Line 7A/TB
';f“"_ 2a Tax-exemplinterest . . . | 2a b Taxable interest 2b PFS Line 7C
m:j::.: 3a Qualified dividends . . . | 3a b Ordinary dividends . 3b PFS Line 7D
™ J 4a IRAdistibutions . . . . |4a b Taxabie amount . 4 | PFS Line 707K
Ba Pensions and annuities . . 5a b Taxable amount . 5b PFS Line 7J/TK
Standard 6a Soclal security benefits . . Ga b Taxable amount. . . . . . 6b PFS Line 7L
?;"‘h;?‘:‘"‘"— 7  Capital gain or (loss). Attach Schedule D if required. If not required, checkhere . . . . ® || | 7 PFS Line 70
Married Sing 8  Other income from Schadule 1, line 9 . e e e 8 Refer to Sch. 1
sﬂfﬂ, 9  Addlines 1, 2b, 3b, 4b, 5b, 6b, 7, and 8. Thlsisyan.rmul hnnrna 5 o o a a a o o o L2 k]
sMarrisd fiing | 10 Adjustmants to income:
A a From Schedule 1, line22 . . 10al  RefertoSch1
ippingl b Charitable contibutions if you take the standard deduction. See instruetions | 10b| __PFS Line 14L
* Head of ¢ Add lines 10a and 10b. These are your total adjustments toineome . . . . . . . . ¥ |10c
;‘,’sm;m'm' | 11 Subtract line 10¢ from line 9. This is your adjusted grossincome . . . . . . . . . » | 11 PF5 Line 6D
sWyouchecked 12 Standard deduction or itemized deductions (from Schedule ) . . . . . . . . . . 12
S 143 Qualified business income deduction. Attach Form 8995 or Form B985-A . . . . . . . . |13
Deduction,
ane . 14 Addlires 12and13 . . . . 50 0 o a0 o5& 14
— 15 Taxable income. Subtract line 1dfmn'| Hna 11 Ifzamnrlu& antar - 0- 0 0 5 0 o a o o a 15
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Which Lines on the 1040 matter most for completing the PFS?

Nearly everyLinepg! ui f!1 21511 t! Jodpnf ! t fLhegn thePFE Where the intcpnes f t gpoej oh!
information should be repo rted. Most are straightforward one -to-one matches. However, a fewlines warrant a
little more guidance:

¥ 1040 Page 1: Household Information

Be sure your tax filing status on PFSLine 6B matches what is checked off at the top of your 1040 form. An
incorrect choice on the PFS can cause a miscalculation of the credit you receive for federal income taxes paid.

When listing your dependents on the PFS, make sure it is consistent with thoselisted on your 1040 Line 6C. If you
support children or others in your household that you cannot claim as a dependent, be sure to list them and
fygmbjoluifjs!sfmbujpotijqglup!zpv!joluif! QGT! dzPui fs! Dpot

¥ 1040 Page 1 Line 1: Salary/Wages

Salary and wages reported here are a total of salaries earned by the parents in the household. The PFS asks you
up!sfgpsu! fbdi!gbsfoult!tbmbs zlntifem bnghe BHSIoz the!tdtapshlaripsvBex p o! u !
sure, though, that the total of the salaries you enter in Line 7A and 7B for each parent is the same as the total

shown on Line 1 of your 1040 Page 1. Business owners must be careful not to report profit taken from the

business as salary or wages. If you own a business and paid yourself or your spouse a salary from the business,

and reported it with a W-2, only enter the amount of salary from the W-2 in Lines 7A or 7B.

% 1040 Page 1 Lines 4a, 5a and 6a: Distributions from IRA, Pensions, and Social Security

1040 Lines 4a, 5a and 6a each show the total income you received from IRA, Pensions, and Social Security.Lines
4b, 5b and 6b show thetaxable portion of those totals . Report taxable amount of IRA, Pensions and Annuities on
PFSLine 7J/7K. Report Line 6b taxable amount of Social Security on PFSLine 7L.

To report the nontaxable portion correctly, take the difference and report it in the appropriate PFS line item in the
Nontaxable Income section (PFS Section 8). Report your nontaxable Social Security benefits in PFSLine 8B.

¥ 1040 Page 2: Other Taxes and payments

Farm 1040 (2020} Page 2
16  Tax (see instructions). Check Iif any from Formis): 1 [ | 8814 2 [ | 4872 3 [
17 Amount from Schedule 2, line3 . . . . . . . . . . . . . o L . . .
18 Addlines16and 17 . . . . . . . . . . . ... PFSLine 6H: Report 1040Line

19  Child tax credit or credit for other dependents . . . . . . . . . . . . . . 24 minus Schedule 2 Line 4
20  Amount from Schedule 3,line? . . . . . . L L . L. L L L L L L.

21 Addlines19and20 . . . . . . . . . L L L L L L L L L.
22  Subtract line 21 from line 18. If zero or less, enter -0- . . . . . . . . . . . . . .

23 | Other taxes, including self-smploymant tax, from Schedule 2, line 10 0w . . 0w

24 Addlines22and23 Thisisyourtotaltax . . . . . L . . L. . . .00 0 0 |24 PF5 Line 6H
25 Federal income tax withheld from:

a Formis)W=2 . . [ . W Y B AR 25a

b Formig) 1099 . . . . . . . . . . . . . 4 s .. o 25b

& Other forms (see instructions) . . . . . . . . . .. . 26¢

d Addlines2Sathrough25¢ 0. a9 4y - B 0 00 0 0 LW L0 T | 26d |

26 2020 estimated tax payments and amount applied from 2018 retum . . . . . . L 1. 26

27 Earned income credit (EIG) . . . - ¥ . 27 PFS Line 8N

28  Additional child tax eradit. Attach Scrnd.la 3312 ....... 28

29  Amercan opportunity credit from Form 8863, ine8. . . . . . . 29

30 Recovery rebate credit. See instructions . .« .« .. o . 30

31  Amount from Schedule 8, line13 "0 0 .0 . . L . DL L L L 31

32  Add lines 27 through 31. Thesa are your total other paymants and refundable credits . . . P | 32

33  Add lines 25d, 26, and 32. These are your total . . . . . H I . NEGs
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¥ 1040 Page 2 Line 24

This shows what you owe for the different types of federal taxes on your income. PFS Line 6H asks you to report
your federal taxes paid. Be sure to report the amount shown on 1040 Line 24. If you also have SelfFEmployment
taxes reported on 1040 Schedule 2 Line 4, do not include those in PFSLine 6H, since you will report those
separately for each business. If you paid self-employment taxes, for PFS Line 6H, report the total tax on Line 24 of
Page 2 minus any Schedule2 Line 4 Self-Employment tax.

¥ 1040 Page 2 Line 27

Earned income credits shown here are considered non-taxable income and should be reported on PFSLine 8N.
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Form 1040 Schedule 1

What is the Schedule 1 for?

Schedule 1 is used to report additional income received such as capital gain, unemployment compensation,

proprietorship business, corporation/partnerships, and rental income. Schedule 1 also list deductions from self -
employment tax.

What does the Schedule 1 look like?

ﬁg:f?gfa,“ Additional Income and Adjustments to Income

Department of the Treasury

» Attach to Form 1040, 1040-SR, or 1040-NR.

Internal Revenue Service » Go to www.irs.gov/Form1040 for instructions and the latest information.

OMB No. 1545-0074

Ahachmei-

Saquence No. 0

Name(s) shown on Form 1040, 1040-SR, or 1040-NR

Your social security number

:sdl Additional Income

1
2a
b

o N O g AW

9

10
11

12
13
14
15
16
17
18a

19
20
21

Taxable refunds, credits, or offsets of state and local income taxes . 1
Alimony received . e e e . 2a PFS Line 7N
Date of original divorce or separation agreement (see instructiong)»
Business income or (loss). Attach Schedule C 3 | PFSLine15-18
Other gains or (losses). Attach Form 4797 . D - PES Line 7P
Rental real estate, royalties, partnerships, S corporations, trusts, etc. Attach ScheduleE | 5 PFS Line 7Q
Farm income or (loss). Attach Schedule F . 6 | PFSLine15-18
Unemployment compensation . 7 PFS Line 7R
Other income. List type and amount p

8 PFs Line 75
Combine lines 1 through 8. Enter here and on Form 1040, 1040-SR, or 1040-NR,
line8 . . T I *

Adjustments to Income

Educator expenses . 10
Certain business expenses of reservists, performing artists, and 1ee basis government
officials. Attach Form 2106 e e e 11
Health savings account deduction. Attach Form 8889 . 12
Moving expenses for members of the Armed Forces. Attach Form 3903 . 13
Deductible part of self-employment tax. Attach Schedule SE 14 PFS Line 7H
Self-employed SEP, SIMPLE, and qualified plans . 15 PFS Line 7G
Self-employed health insurance deduction . 16
Penalty on early withdrawal of savings 17
Alimony paid . O £ =
Recipient'sSSN . . . . . . . . . . . . ... ... ..p | |
Date of original divorce or separation agreement (see instructions)»
IRA deduction R 19 PFS Line 7F
Student loan interest deduction 20
Tuition and fees deduction. Attach Form 8917 e .. 21
Add lines 10 through 21. These are your adjustments to income. Enter here and
on Form 1040, 1040-SR, or 1040-NR, line 10a 22 PES Line 7E
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Which Lines on Schedule 1 matter most for completing the PFS?

% 1040 Line 3: Business income or (loss)

This refers specifically to income or loss you had from a Sole Proprietorship, for which you also completed a
Schedule C.OnLine 15-18 of the PFS, the total of the net profit or loss from each Schedule C business you own
should equal the amount shown on your Sch 1 Line 3. Be sure to send or upload each Schedule C you file, ifyou
have income or a loss listed on your 1040 Schedule 1Line 3.

¥ 1040 Line 5: Rental Real Estate, royalties, partnerships, S corporations, trusts, etc.

This Line can be complicated depending on what type of income is included here since many different types of
income can be reported on your Schedule 1 Line 5.

Forincome reported on Line 5 from rental property, trusts, or royalties, report the amount on 7q of your PFS.

Forincome reported on Line 5 from S corporations or Partnerships that you share ownership in, report the
amount on 7q or your PFS, then complete lines15-18 of your PFS(the section that asks you to detail the income
and expenses of the business). Reporting the amount in these two areas will not double-count it.

Be sure to upload each Schedule E you file if you have income or loss listed on your 1040Schedule 1 Line 5.

¥% 1040 Schedule 1: Adjustments to Income

Be sure to report the total shown on Sch 1 Line 22 on PFSLine 7E. If you have adjustments in 1040 Lines 14, 15,
or 19, report them in the proper lines on the PFS.If you have adjustments other than those three, be sure to leave
a note in PFSitem 7Ftospf dj gz ! xi bu! ui f! bekvtunfout! xfsflgps!)f/ h/-1dz

‘o Important

If you file a 1040 Schedule 1 and have reported income from rental real estate, partnerships,
S-corporations (Line 5) or Business/Farm income (Line 3/6), please use our Tax Primer for
Self-Employed Parents for further instruction on how to complete secti on 19 of the PFS.
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Other Schedules

Which Lines matter most for completing the PFS?

¥ Schedule A

Jg! zpv!gjmfel!b! Tdi fevmf!B-1!1zpv!juf nlLideb@ancrépervttte ampopmdan! boe! t
PFSLine6H. J g! zpv!ejelopu! jufnj{f! zp@GHNoaherguestions gnahe PRS gk abbudzOp LI u
any amounts in this section of the 1040.

If your itemized deductions include medical and/or dental expenses, look at your Schedule ALine 1. You can
report the total medical and dental expenses shown there in PFSLine14D/ ! Epo! u! jufnj {f @ Zpv! db
medical and dental expenses on PFSLine 14D even if you did not itemize them on a Schedule A.

SCHEDULE A Itemized Deductions OMB No. 1345-0074
(Form 1040) P Go to www.irs.gov/ScheduleA for instructions and the latest information. 2 @
» Attach to Form 1040 or 1040-SR.
Department of the Treasury . L. ] ] R . ) Attachment
Intemal Hevenue Service (39)| ‘Caution: If you are claiming a net qualified disaster loss on Form 4684, see the instructions for line 16. Sequence No. 07
Name(s) shown on Form 1040 or 1040-5R Your social security number
Medical Caution: Do not include expenses reimbursed or paid by others.
and 1 Medical and dental expenses (see instructions) . . . . . . . 1 PFS Line 14D
Dental 2 Enter amount from Form 1040 or 1040-SR, line 11 | 2 |
Expenses 3 Multiply line 2 by 7.5% (0.075) . . . . . 3
4 Subtract line 3 from line 1. If line 3 is more than Ilne 1 enter —{]— e e e e e 4
Tavas Yo R State and lnral tavec I I

Gifts to 11 Gifts by cash or check. If you made any gift of $250 or more, see
Charity instructions . . . 11 PFS Line 8N
Caution:lfyou 12 QOther than by cash or check If you rnade any glﬂ of $25[I or mare,
;":td ; ;ﬂ';if?;it see instructions. You must attach Form 8283 if over $500. . . . 12
seeinstructions. 43 Carryover fromprioryear . . . . . . . . . . . . . . 13
14 Addlines 11through13 . . . . . . . . . . . . . . . . . . . . . . 14

Total 17 Add the amounts in the far right column for lines 4 through 16. Also, enter this amount on
Itemized Form 1040 or 1040-SR, line 12 . . . . 17 PFS Line 6G
Deductions 18 If you elect to itemize deductions even though they are Iess than ycnur standard deductlon

checkthisbox . . . . . . . . . . . . . . . . .. . ...k

% 1040 Schedule 2 Line 4

Report the total amount of self -employment taxes you paid for your business(es). These should also be report on

Line 17J on the PFS.Note that the PFS will ask you how much self-employment tax you paid for each business
separately. The total of all of those self-f ngmpznf ou! uby! bnpvout!tipvme! cf!frvbm!
Schedule 2 Line 4.

E Il Other Taxes

4 Self-employment tax. Attach ScheduleSE . . . . . . . . . . . . . . ... |4 PFS Line 7J
5 Unreported social security and Medicare tax from Form: a[J 4137 b[J18919. | 5
6 Additional tax on IRAs, other qualified retirement plans, and other tax-favored
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Schedule C

What is the Schedule C for?

The Schedule C is used for reporting specific details about each business you own for which you are the sole

proprietor. It shows the name, location, and type of business. It details the total, gross income you received for

the business. Ititemizesthealmp xbcmf ! f ygf ot ft! pgluiflcvtjoftt!uibu!dbo!c
income to ultimately show what your net profit or loss was on the business. The net profit or loss is then entered

on your Form 1040 Schedule 1 onLine 3. When you submit your 1040 to the IRS, you are required to

attach/include a Schedule C for each sole proprietorship you own.

What does the Schedule C look like?
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